PHONG GD&DT QUAN LONG BIEN
TRUONG TIEU HQC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA BQ PHAN KE TOAN - VAN PHONG
Tuan 36 ( tir ngay 13/05/2019 dén ngay 11/05/2019)

Ho va tén: Bui Thi Kim Hanh
Nhiém vu dugc phan cong: K& todn — Vin phong

, TY DANH
. e o . . GIA
Thir, ngay BUOI SANG BUOI CHIEU KET QUA
THU'C HIEN
Hai - TH dbi chiéu cong ng cdc don vi | - 14h: Nhan hd so con diu
13/05/2019 | lién két T4.2019. tai 44 Pham Ngoc Thach.
- TH c.tir thu chi. - 15h30: Thanh quyét toan
- Ra soét hoan thién hd so KPCL | don vi lién két.
(ca tudn). - Ra soat hop déng kham
DD cho hoc sinh.
Ba - TH c/tir, hoan thién hd so chi -13h30: Phdi hop chuin bj
14/05/2019 | chuyén mon. CSVC d6n doan ktra
THDT.
Tu - Chuén bj céc hd so chuin bi hop |-TH VB, hd so nop PGD.
15/05/2019 | CMHS cudi nam. - Chuén bj BB kiém ké
CSVC cubi nam hoc.
Nam - 8h- 9h: Tdng hgp BC ndép PGD. |- Hoan thién dy toan chi
16/05/2019 |- 9h30: Giao nhdn cong vin tai |[Khenthuong NH 2018.2019.
PGD.
Sau - Hoan thién hd so CM. - TH c/ttr thu chi, hoan thién
17/05/2019 ho so CM.
Bay |- Truc VP; Hoan thién cong tic tai
18/05/2019 | chinh.
CN 7h30: Phdi hop chuén bi CSVC
19/05/2019 | hop CMHS cudi nam.

NGUOI LAP

Bii Thi Kim Hanh




UBND QUAN LONG BIEN .

TRUONG TIEU HQC PO THI SAI DPONG
BANG THEO DOI THOI GIAN LAM VIEC
CUA BO PHANY TE - THU QUY
Tuan 36 (i ngay 13/05/2019 dén ngay 18/05/2019)

Ho va tén: Lé Thi Hwong Giang

Nhiém vu duge phan cong: Y t& — Tha qu¥

TU DANH
GIA
Thit, ngay BUOI SANG BUOI CHIEU KET QUA
THU'C
HIEN
Hai - 7h30: Kiém tra vs toan tru‘ong Ly st sb hoc Trucy té .
13/05/19 |sinh . Tdéng hop sb liéu an sang hang
- 9h: Truc y t& .Ra xoat phiéu thu HPTS ngay.
- 9h30: Nhén dinh lvong thuc phdm chin. Chudn bi CSVC khém st
- 11h : Luu mau thie an. Truc y té. Phat sita hoe khoe dinh dudng cubi nam hoc
dudng theo ké hoach.
Ba - 7h30: Kiém tra vs toan truong . Trucy té .
14/05/19 |- 8h Trién khai kham dinh duong khdi 1,2. Téng hop sb liéu an sang hang

- 9h: Truc y té . Piéu phéi hoc sinh cac 16p [én

ngay.

kham suc khoe. Kham strc khée dinh dudng.
- 11h : Luu mau thire &n.Truc y té. Phat sta hoc
duong
Tu - 7h30: Kiém tra vs toan truong . Truc y té .
15/05/19 |- 8h Trién khai kham dinh duong khéi 3,4,5. Téng hop s6 liéu &n sang hang
- 9h: Tryc y té . Didu phdi hoc sinh cac 16p 1én ngay.
kham surc khoe. Khéam strc khoe dinh dudng.
- 11h : Luu miu thtre &n.Tryc y té. Phét sita hoc
duong
Nam |- 7h30: Ki€ém tra vs toan truong .Ldy si s6 hoc Trucy té .
16/05/19 |sinh . Téng hop sb liéu &n séng hang
- 9h: Truc y t& .Ra xodat phiéu thu HPTS. ngay.
- 9h30: Nhan dinh lugng thyc phdm chin.
- 11h : Luu mau thie an.Tryc y té. Phét sira hoc
duong
Sau - 7h30 : Kiém tra vs toan truong LAy si s hoc Truc y té
17/05/19 |sinh . 13h30 phat DD flour cho HS
- 9h : Truc y té .Lam gidy thong bdo HS dong Téng hop s6 liéu an sang hang
HP mudn. ngay
-9h30 :Nhén dinh thuc phim chin .
-10h Pha dung dich xtc miéng flour hang tuan
cho HS
- 11 h : Luu mAu thtre an. Truc y t& Phét sita hoc
dudng .
Bay Truc CLBT7.
18/05/19

NGUOI LAP
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UY BAN NHAN DAN QUAN LONG BIEN
TRUONG TIEU HQC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA GIAO VIEN HQP PONG
Tuin 36 ( 1 ngdy 13/5/2019 dén ngay 17/5/2019)

Ho va tén: Nguyén Phwong Hién

Nhi€m vu duoc phan cong: Day 16p AL~ Hb tro CLB cubi gio Tin hoc

Thic o ] TU PANH GIA
e BUOI SANG BUOI CHIEU KET QUA
ngay THU'C HIEN
Hai | 9h20 — 9h55: Day Tiéng Viét 5A2
13/5 | 10h35 — 11h15: Day HDH 5A2
14h20 — 15h: Day Khoa hoc
7h45 — 9h: Hoi thi ddng didn dan | 5A2
Ba | vii tap thé 15h20 — 15h55: Day Pao
14/5 | 11h15 — 13h30: Trong ban tri 16p | ditc 5A2
5A2 16h — 16h35: Day HDH
5A2
7h45 — 8h20: Day Tiéng Viét SA2 | 15h20 — 15h55: Day Lich
Ty | 9020 —9h55: Day Tiéng Vist SA2 | sit 5A2 i |
15/5 | 10h35 —11h15: Day Khoa hoc 5A2 | 16h — 16h35: H3 tro CLB
11h15 - 13h30: Trong ban tr 16p Tin hoc
5A2 16h45 — 18h05: Hop PH
7h4S — 11h15: Hoat dong trai 13h45 — 15h: Trong 5A2
Nam | nghiém “Ngay hoi doc sach 16h45 — 18h05: Hop PH
16/5 | 11h15 — 13h30: Trong ban tri 16p
5A2 |
.| 7h45 - 8120: Day Tiéng Viet 5a2 | 14020 -15h: Day Dia li 5A2
Sau " B e 5 A% 16h-16h35: Tro giang CLB
11h15 — 13h30: Trong ban tr 16p .
17/5 SAD : Tin hoc
16h45 — 18h05: Hop PH
NGUOI LAP TRUONG DUYET
>
Nguyén Phuong Hién Lé Thi Thu Huwdng




PHONG GD&PT QUAN LONG BIEN
TRUONG TIEU HQC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
- CUA BQ PHAN VAN PHONG
Tuln 36( tir ngay 13/05/2019 dén ngay 19/05/2019)
Ho va tén: Nguyén Thi Mai Anh
Nhiém vu dugc phan céng: Vin phong + Pua dén HS GDTC

Ty
bDANH
o ; e
Thiw, ngay BUOI SANG BUOI CHIEU KET
: QUA
THUC
HIEN
Hai - Gt lich ¢dng tac BGH dén PGD. - Trong ban tru 16p 5A2.
13/05/2019 | Dang lich cong tac tudn toan - Dua HS di hoc GDTC
truong ban scan trén hom thu tudn, - Lam gidy moi hop 3 16p 5
gui cho CBGVNV truong. va 3A3.
- Nop bao cao tai PGD, PNV.
Ba - Xir 1f van ban di dén. - X 1i vdn ban di dén.
14/05/2019 | Chuyén ND hop CMHS cho GV
hoto.
Tu - Trong ban tra 16p 5A3
15/05/2019 | - Xt 1i vén ban di dén - Chuan bj c4c diéu kién dé
- Céc cong viéc van phong khi phat | dén doan truong THDT vé
sinh. kiém tra.
- HO tro CLB nghé thuét
Nim - Xu li vin ban di dén - Xir li van ban di dén
16/05/2019 | - Céc cong viéc van phong khi phat | - C4c cdng viéc vian phong
sinh. , khi phat sinh.
Séau - Xt 1i van ban di dén - Xt li van ban di dén
17/05/2019 | - Céc cong viéc van phong khi phat | - C4c cong viéc van phong
sinh. khi phat sinh.
Bay -Truc CLB lam c4c cong tic VP
18/05/2019
CN - Truc VP
19/05/2019
NGUOI LAP
[Mow Pk

Nguyén Thi Mai Anh




PHONG GD&DT QUAN LONG BIEN
TRUONG TIEU HOC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA BQ PHAN GIAO VU
Tun 36( tir ngay 13/05/2019 dén ngay 17/05/2019 )

Ho va tén: Pé Lan Hwong
Nhiém vu duoc phan cong: GV du trit,hd trg GDTC

TU DANH
Thir, AT o { e : - GIA
ngay BUOI SANG BUOI CHIEU KET QU A
THU'C HIEN
Hai -Day thay theo phéan cong -Truc GV du tri
13/05 | -photo phiéu khao sat y kién CMHS
Ba - photo ndi dung hop CMHS - 13h30: Bua HS di hoc
14/05 |- Truc GV du tri GDTC tai TTTDTT
Tu -Truc GV du trit - Truc GV du trit
15/05 |- Trong ban trt lop 3A2
Nam -13h30: Pua HS di hoc
- Truc GV du trit ,
16/05 ) o GDTC tai TTTDTT
- Trong ban tra 3A2
Sau | -Trong ban tra 16p 3A2 |- True GV du triz
17/05
NGUOI LAP
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UY BAN NHAN DAN QUAN LONG BIEN

TRUONG TIEU HQC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC

i CUA NHAN VIEN IT
Tuan 36 ( tir ngay 13/05/2019 dén ngay 19/05/2019)

Ho va tén: Trin Anh Minh

Nhiém vy dugc phén cong: Nhéan vién IT, Dua d6n HS hoc GDTC.

TU DPANH
Thir e 2 : i
L BUOI SANG BUOI CHIEU KET QUA
ngay THUC
HIEN
Hai | 07h45 - 10h00: - Kiém tra hé thong | 13h45 - 15h00: - Pua dén HS hoc
13/05 | may tinh, mang, hé théng camera. GDTC.
- Tiép tuc ra soat| 15h00 - 16h00: - Lam viéc vé cng
cac ti€u chi THDT. TTDT, kho hoc liéu.
10h00 - 11h00: - Dy ktra hd so
THDT.
Ba | 07h45 - 11h00: - Kiém tra hé théng | 13h45 - 16h35: - Xay dung ndi dung
14/05 | may tinh, mang, hé thdng camera, hé | trinh chiéu hop CMHS cudi nam.
thong dién. , ~ Dule. HS hoc GIC.
- Tiép tuc ra soat )
cac tiéu chi THDT.
Tu 07h45 - 11h00: - Tryc phong may | 13h45 - 15h30: - Dy ktra mé hinh
15/05 | Tiéng Anh 16p ICT. THDT.
15h30 - 16h35: - Xay dung ndi dung
trinh chiéu hop CMHS cudi nam.
Nam |07h45 - 11h00: - Kiém tra hé théng | 13h45 - 15h00: - Dua dén HS hoc
16/05 | may tinh, mang, hé théng camera. GDTC.
- Xay dung ndi|15h00 - 16h35: - Lam viéc vé sb
dung trinh chiéu hop CMHS cubi | sach online, PM esams.
nam.
Séu | 07h45 - 11h00: - Kiém tra h¢ thong | 13h45 - 16h00: - Kiém tra hé théng
17/05 | may tinh, mang, hé théng camera, | may tinh, mang, hé théng camera,
diét virus cac phong. diét virus cac phong.
CN | 07h45 - 11h00: - H3 trg hop CMHS |
19/05 | cudi nam.

NGUOI LAP

/[%ZL

Tra Anh Minh




TRUGNG TH DO THI SAI PONG

LICH CONG TAC THU VIEN TUAN 36 ( Tir 13/5/2019 dén 18/5/2019)

Thi/ngay

Sdng

Chiéu

Danh gia
mirc dd hoan thanh

Hai
(13/5)

7h45: Chao co. Trién khai n6i dung chuin bi Ngay
hoi doc sach

8h00: Nop lich cong tic tudn

9h00: Tép trung HS bit tham doi thi Xép sach NT. |
Phdt phiéu cam nghi HS ( cd tuin)

Chudn bi CSVC Ngay hdi doc sdch ( cd tuin)

14h25- 15h00: Thuyec hién tiét doc 4A3 |

15h20- 15h55: Thuyec hién tiét doc 1A3
16h- 16h35: Thuc hién tiét doc 1A1
Luyén tip dpi Ké chuyén theo sdch.
( cd tuin)

Ba 8h00- 11h: Hoat déng boi duong CM 14h00- 14h20: Thuc hién tiét doc 5A2
(14/5) | Cdp nhdt website, 14h25- 15h00: Thuc hién tiét doc 1A5
Chudn bi Ngay héi doc sdch ( cé tuan) 15h20- 15h55: Thuc hién tiét doc 2A3
16h- 16h35: Thyc hién tiét doc 2A4
Tu | 8h00: H3 trg 1A3 thi dén vii 14h00: Pocn UB kiém tra THPT
(15/5) | 9h00: Cap nhat hd so cong doan, website, TV. 14h00- 14h20: Thuc hién tiét doc 3A3
Nhép sach mdi. 14h25- 15h00: Thuc hién tiét doc 1A4
16h- 16h35: Thyc hién tiét doc 5A1
16h35- 16h45: Sdp xép phong, NK.
Nim | Té chirc Ngay hdi doc sich 2019 14h00- 14h20: Thuc hién tiét doc 1A2
(16/5) |“SACH- NIEM VUI VA TRi TUE” 14h25- 15h00: Thuc hién tiét doc 2A1
15h20- 15h55: Thuc hién tiét doc 4A1
16h- 16h35: Thyc hién tiét doc 3A1
Sdu | 10h00- 10h35: Thyc hién tiét doc 2A2 Hoan thién sd sach, xir Iy nghiép vu.
(17/5) | 10h40- 11h15: Thuc hién tiét doc 3A2 Bi4o cdo cudi nam hoc.
Bay CLB T7 hoc
(18/5)
Nguwoi lap
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LIEN PQI TIEU HOC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC CUA TONG PHU TRACH POI
. TUAN 36 (Tir 13/5/2019 dén 19/5/201 9)
Ho va tén: Tran Phwong Oanh

Nhiém vy duge phan céng: Gido vién TPT P6i + GV Am nhac

hoat dong chao mung TL Boi 15/5, SN
Bac 19/5 — SHS

- 8h30 Kiém tra né nép hs va vé sinh
truong hoc.

- 9h00: GVCN, GVBM nop bai giang
BTTTM (Lan 2-Ban chinh stra) vé
Mail d&/c Tran Minh TH.

- 9h: Giao ban BGH, TPT.

- Niém yét thuc don tuin 36 lén bang
tin.

- Nop lich tudn vé VP.

- 10h00: Day ANCK 2A1

- 11h00: Chia SHDP cho cac 16p (Ca
tuén).

- 11h45: Phat SHD cho cac 16p (Ca
tuén).

GDTC khéi 1 hoc — TT TDTT.

- 14h00 Kiém tra né nép hs va vé
sinh trudng hoc.

- 15h00: Phéi hop ktra SHD

- 15h00: Phdi hop té chuc K3,4,5
tham gia CT biét d6i khoa hoc Ismart
— Hoi trudng.

- Cac nhom KDCL ra soat, kién
toan hd so cong tac tu danh gia theo
KH ( catudn)

- Nhém GVAN, TPT, GVKS5, chi
doan hoan thanh chuong trmh VN
tong két nam hoc va 1& tri 4n ra
truong cuia HS K5.

- Phéi hop cing BV diéu tiét xe
khu vuc cong truong vao gid tan
hoc.( Ca tuin)

- Hoan thién ho so cong tac Doi
NH 2018-2019

Thit/ ngay Sang Chiéu DPanh gia mic do
7 ’ ” hoan thanh
Hai 13/5 - 7h45 chao co.ND: Trién khai céc |- 13h40: Phéi hop t6 chic CLB

Z W NHA .

Ba 14/5

-7h45 - 9h00: Hoi thi dong dién dan vii
tap thé khdi 3, 4, 5.

- 8h00: Kham dinh dudng HS khéi 1,
2.

- Hoan thién h so cong tac Doi NH

- 13h40: Phéi hop t6 chic CLB
GDTC khéi 2 hoc — TT TDTT

- 14h00: Phéi hop don doan
UBND Quén kiém tra mé hinh
THDT nha truong.




2018-2019
- Hoc cam tinh Doi (B2).

- 15h00: Phdi hop ktra trién khai
SHD tai cac 16p

- 15h20 — 15h55: Day ANTC 2A1

- 16h00 — 16h35: Day ANCK 2A3

Tu 15/5

-7h45 - 9h00: Hoi thi dong dién dan vii
tap thé khéi 1, 2.

- 8h00: Kham dinh dudng HS khbi 3,
4.5

- KTNB Hb so cong tac Poi NH 2018
—2019.

- Chuén bi co s6 vat chat cho KNP dot
2

- 13h45 Kiém tra né nép hs va vé
sinh trudng hoc.

-13h 45: KT viéc cap nhat KQDPG
CK2 trén hé thdng Esam va CSDL
cua Bo

-14h : TPT hoan thanh danh gi4 thi
dua cong tac d6i ndm hoc 2018-
2019

-15h: L& két nap Poi vién ( TP:
PHT, BCH chi doan, TPT, GVCN
K3,4,5, BCHLD, Dg§i vién méi
K3,4,5 — HOi trudong)

- 15h30 — 17h30 HS d6i NL tap
luyén.

-16h-16h35: Day CLB NTBD

Nam 16/5

-7h45: HP trai nghiém “Ngay hoi doc
sach”, Toan Pomath khdi 1, 2.

- 9h05: T6 chic HDTT

- Hoan thién hd so cong tac Poi NH
2018 — 2019 sau kiém tra (ca ngay).

-13h40: Phdi hop t6 chirc CLB
GDTC khéi 3,4,5 hoc — TT TDTT
-13h45 — 14h20: Day ANTC 2A3

- 14h: Hop Lién tich vé cong tac
khen thudng nam hoc — P.HDGD.

Sau 17/5

- 7h45 — 8h00 Tryc cong trudng

- 8h00 — 8h30 Kiém tra né nép hs va vé
sinh trudng hoc

- 9h: Kiém tra ho so thi dua cong tac
Poi cudi nam - P.HPGD (TP: PHTI,
BCH chi doan, TPT)

- Phéi hop chudn bi csve cho LE tri 4n.

- 13h30 Phéi hop véi y té xuc
miéng Flour cho hoc sinh toan
truong.

- 15h00: Phéi hop ktra trién khai

SHD tai cac 16p
- 15h30 — 17h30 HS do61 NL tap
luyén.

- 16h-16h35: Day CLB NTBD
- Tong két thi dua tuan.




- Téng v€ sinh cudi tuan.

Bay 18/5

- Truc CLB

- 17h: Khdi 5 t6 chtc L2 tri 4n va
chia tay HS 16p 5 tai truong.

CN 19/5

- 8h-%h: Hop dai dién CMHS cac 16p.

Duyét BGH
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